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• Single gateway for all exchanges: Participant Portal 

 

• Single sign-on: One user name and password (EU Login) gives access to all 
designated functions. It gives a personalised and secure access to the different 
services of the Participant Portal. 

 

• Identity and Access Management: allows to define and manage changes of 
access rights of users of the Participant Portal. Ensures that only correctly 
authorised users can make the respective transactions  

 

• Personalised web space and service: after login you see all your 
assets related to your proposals, grants, expert account… 
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Principles        
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Definition of roles 

Assigned to an organisation: 

• Legal Entity Appointed Representative [LEAR] 

• Account Administrator [AcAd] 

• Legal Signatory [LSIGN] 

• Financial Signatory [FSIGN] 

Assigned to a project: 

• Coordinator Contact [CoCo]; Participant Contact [PaCo] 

• Project Legal Signatory [PLSIGN] 

• Project Financial Signatory (PFSIGN) 

• Task manager (TaMa);  Team Member (TeMe) 
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Roles >> rights management - principles 

Chain of trust: 

• LEAR is formally nominated by the legal representative 
of the organisation 

• LEAR appoints on PP a list of persons authorised to sign 
legal documents (LSIGN) and financial statements 
(FSIGN) 

• Only these persons get access to sign relevant 
documents on PP after Project contacts (PaCos and 
CoCos) have appointed them to a given project 

• "Sign and submit" triggers creation of digitally signed 
pdf documents 

• All persons that need to know about signature are 
notified and have access to the signed documents 

• Full audit trail of all electronic transactions 
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Roles and access rights – organisation data 
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Role Read  Write Assign/ 
Revoke 

AcAd role 

Assign/
Revoke 
LSIGNs 

and 
FSIGNs 

LEAR             

AcAd       x    

LSIGN    x x x 

FSIGN    x x x 



Roles and access rights – project data 

11 

Role Read Write/
Save 

Submit 
to 

Coordinator 

Submit 
to  
EU 

service 

SIGN 
GA 

SIGN 
 FS 

financial 
statement 

Assign 
revoke 
access 

to project 

CoCo             x x    

PaCo          x x x    

TaMa       x x x x x 

TeMe    x x x x x x 

PLSIGN       x x     x x 

PFSIGN       x x x     x 



How to acquire roles? 
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Access rights managed by the organisations and consortia 
themselves save two exceptions       

 LEAR: paper process [soon we move to e-validation], appointed by 

the legal representative of the organisation, approval by the 
EU services  

Account Administrator [AcAd]: by LEAR  

LSIGN, FSIGN: by LEAR or AcAd 

PCoCo: inherited from the proposal, change via the EC PO 

Coordinator Contact [CoCo]: from proposal or by other CoCo 

Participant Contact [PaCo], Team Member [TeMe]: 
    from proposal or by  CoCo, other PaCo 

Task Manager [TaMa]: by CoCo or PaCo 

PLSIGN, PFSIGN: from list of LSIGNs and FSIGNs; by CoCo or PaCo 

http://ec.europa.eu/research/participants/docs/h2020-funding-guide/grants/applying-for-funding/register-an-organisation/lear-appointment_en.htm


I have EU Login but no access to any 
proposals, projects or organisation 
data – what should I do? 

Ask persons having access to the respective data for 
granting you access: 

• Proposals – person who created the proposal on PP 

• Projects – any Participant Contact or Coordinator 
Contact [PaCo] or [CoCo] 

• Organisation data – the LEAR of your organisation 
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Minimum configuration of access rights for running a project 
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✓ 1 Primary Coordinator Contact (CoCo)  
✓ 1 Participant Contact (PaCo) per beneficiary  
✓ 1 LEAR per organisation  
✓ 1 Legal Signatory (LSIGN) per organisation  
✓ 1 Financial Signatory (FSIGN) per organisation 

 

One person (= one EU Login account) can cumulate 
unlimited number of roles  
(e.g. owner of a one-person SME can be PaCo, LEAR, LSIGN and FSIGN at the same time) 

 

Example: Consortium with 10 partners: minimum 40 roles for minimum 10 persons 



Functions for LEARs: 
 
View or modify your 
organisation's data. 
 
View all roles linked to 
the PIC. 
 
View list of proposals 
or projects. 
 
 
Functions for self-
registrants: 
 
View or modify your 
organisation's data. 

Roles for Organisations 



LEARs can grant/revoke Organisation roles 
in the "My Organisations" section,  

through the blue "OR (Organisation Roles)" icon 
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Roles for Organisations 



Edit roles: 
 
Add roles or revoke 
existing rights by 
identifying the  
e-mail/name of a 
person. 
 

Roles for Organisations 
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Project roles can be granted/revoked  
in the "My Projects" section,  

through the orange "PC (Project Consortium)" icon 

Project roles 



View the 
organisation's basic 

details and list of 
project roles 

Edit roles - if you are Primary Coordinator 
Contact, Coordinator Contact or Participant 

Contact 
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Where to find help? 
 
                                online guide divided by 
business processes. Provides full information 
on the process, reference documents 

 
               screens & step-by-step guidance on 

the tools, including videos 
 
FAQ database – searchable by categories and 

keywords 



Terms of use 



The nomination process for LEARs – documents 

• LEAR appointment letter: 
http://ec.europa.eu/research/participants/data/ref/h2020/grants_
manual/lev/h2020-lear-applet_en.doc 

• LEAR role and tasks: 
http://ec.europa.eu/research/participants/data/ref/h2020/grants_
manual/lev/h2020-lear-roltas_en.doc 

• Terms and conditions of use of the electronic exchange system: 
http://ec.europa.eu/research/participants/data/ref/h2020/grants_
manual/lev/h2020-lev-terms-of-use_en.pdf 

• Declaration of consent to the terms and conditions of use: 
http://ec.europa.eu/research/participants/data/ref/h2020/grants_
manual/lev/h2020-lev-declaration-consent_en.doc 
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